
Meet the Facts



Time is the first way to 
organize new information

• Puts events in sequence
• Puts events in context, shows connections
• Highlights gaps 
• Helps manage your reading



High Tech or Low Tech

• Trade-offs between a simple cheat-sheet and 
reusable data

• Chronologies for Presentation, or for 
Preparation and Presentation



Keep it simple or catch it all ?

• It’s not a simple dichotomy



The Classic List 



Depicting Events …



… and Phases



Timelines for activities 



Highlighting Cause and Effect







The real test : Did it save your 
sanity?


